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1 Introduction

This user guide is primarily intended for the companies to be SQAS assessed. The goal is to introduce them to
the PAD editor and its functionalities.

The PAD editor is used to enter the Pre-Assessment Document data into SQAS. The completed PAD can be sent
to selected SQAS assessors.

Please see the following section for further information about the SQAS PAD.

If you have any questions, issues or if you need assistance after reading this document, do not hesitate to
contact the SQAS Helpdesk. See the contact section of this user guide for more information.

1.1 The SQAS Assessment Process
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The general working procedure is as follows:

1. Company to be SQAS assessed
e Navigates to the PAD section of the SQAS member portal ( )
e  Registers the user account (if no account registered yet)
e Completes the Online PAD
e Selects one (or more) assessor(s) to share the PAD and sends and automated e-mail
notification

e  Optionally: re-selects one (or more) assessor(s) to share a modified PAD and sends an
automated e-mail notification.

2. SQAS Assessor
e Gets an e-mail notification about the received (or modified) PAD
e Opens and evaluates the PAD in the SQAS Report Editor
e The assessor can make modify to the PAD when needed.
e When the assessment is agreed, the assessor registers the pre-notification of the planned
assessment.

3. Company to be SQAS assessed
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e  Receives the pre-notification and electronically confirms it

4. SQAS Assessor
e Imports the PAD in the report of the planned assessment

5. The Assessment takes place

6. After the assessment
e The SQAS Assessor submits the report
e The assessed company can
o View the report and grant/deny access to customers.
o Include comments in the report
o Upload an Improvement Program
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2 The SQAS Member Portal

On the SQAS Member Portal companies that are planning to be SQAS assessed have access to:

e Create online Pre-Assessment Documents
e Sign and view electronic agreement between Cefic and the company to be assessed.
e View and manage reports of assessments that have been carried out.

3 Open the SQAS Member Portal

With the browser of your choice, navigate to the website and click on the SQAS Member Portal
in the top menu. Alternatively, you can navigate directly to the SQAS Member Portal by opening the following
url:

Homepage of the SQAS Member Portal:

) ;
(SME}S @Ceﬂc I} News and resources Planning and report ~ Statistics Q Dorian L&D ~

Welcome to SQAS Members, Dorian

SQAS (Safety and Quality Assessment System) is a system.of uniform third party assessments to evaluate the safetv, quallty secuntyanden )nmental performance of Logistics Service

Providers and chemical distributors. SQAS (Safety and Quality Assessment System) is a system of uniform thlrd partyi@ssessments to eval quality, security and
environmental performance of Logistics Service Providers and chemical distributors.

" PAD Planning

Getting started to do an SQAS The list with all planned assessments.
Assessment.

When logged in, the following quick links are available on the SQAS Member Portal Homepage:

Reports

Search and compare existing reports

e Createa PAD
e Go to the list of all planned assessments
e Search and compare existing reports
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4 Register your user account

To secure the data that resides on SQAS 2.0 Multi-Factor Authentication (MFA) is enabled during the
registration and sign-in process. MFA is a process in which users are prompted during the sign-in process for
an additional form of authentication.

Before you can access the SQAS Member Portal, you will first need to create a user account.
If you didn’t register your user account yet,

1. click on the “Sign in”-button on the SQAS Member Portal (upper right corner).

) : ‘
ggPS =®cefic '] News and resources ~ Planning and report ~ Q

Welcome to SQAS Members

SQAS (Safety and Quality Assessment System) is a system.of uniform third party assessments to evaluate the safety quali jentaliperformance of Logistics Service

Providers and chemical distributors. SQAS (Safety and Quality Assessment System) is a system of uniform third pa 0 Jquality, security and
environmental performance of Logistics Service Providers and chemical distributors.

2. Onthe Sign in page, click the “Sign up now”-link under the Sign in button.

)
SQAS
Sign in

Sign in with your email address

Email Address

[ Password

Forgot your password?

Don't have an account? | Sign up now

3. On the User Details form, enter your e-mail address in the corresponding field.
Important: if you were a user of SQAS 1.0, use the same e-mail address.
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4. Click on Send verification code
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< Cancel

User Details

Verification code has been sent to your inbox. Please copy it
to the input box below.

john.doe@microsoft.com

Verification Code

New Password

Confirm New Password

5. A verification code has been sent to your inbox. Copy it to the Verification Code field and click the
“Verify code”-button.

6. Enter a password in the New Password field
Note: The password must be between 8 and 64 characters and must have at least 3 of the following: a
lowercase letter, an uppercase letter, a digit, or a symbol.

7. Enter the same password in the Confirm New Password field.

8. Click Create

After clicking “Create”, the MFA-process is launched.

9. Click the “Send verification code" button.

£ Cancel

Email Address

g

User Details

Verification is necessary. Please dlick Send button.

Send verification code

Continue
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10. A verification code is sent to your inbox. Copy it to the “Verification code" field and click “Verify code”

User guide for companies to be assessed

11. Once the e-mail address is verified, you can click “Continue”.

g

User Details

< Cancel

Verification code has been sent to your inbox. Please copy it
to the input box below.
Email Address

] N
880369 l

Verification code

After your user has been created, you arrive on the profile page

12. Enter your first and last name in the designated fields and click the Update button

About us Our network ~ News and resources ~ Planning and report ~ Statistics Q Profile name ~

@ce{ic ®

Home = Profile

Profile

H Profile name

Profile

Please provide some information about yourself.

The First Name and Last Name you provide will be displayed alongside any comments, forum posts, or ideas you make on

the site.
The Email Address and Phone number will not be displayed on the site.

Your Organization and Title are optional. They will be displayed with your comments and forum posts.

Your Information

Favorite L&D

First Name * Last Name *
lohn ] Doe ]
E-mail Business Phone

| john.doe @microsoft.com

‘ | Provide a telephone number ‘

Organization Name

Title

N L o N N P R ey AT AT ¥ W N Y e P Y e T AW I S PV S Y ) Ay e ey e Y P S e P

Afterwards you are redirected to the homepage of the SQAS Member Portal.

5 Loginon the SQAS Member Portal
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To secure the data that resides on SQAS 2.0 Multi-Factor Authentication (MFA) is enabled during the
registration and sign-in process. MFA is a process in which users are prompted during the sign-in process for
an additional form of authentication.

If you already have a user account, navigate to and click the sign in link in the top
menu.
1. You can now enter your credentials and click the sign in button.

vk wnN
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After clicking the Sign in button, the MFA-process is launched.

Click the “Send verification code" button.

A verification code is sent to your inbox. Copy it to the “Verification code" field and click “Verify code”
Once the e-mail address is verified, you can click “Continue”.

Afterwards you are redirected to the homepage of the SQAS Member Portal.

Cefic
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6 The Online SQAS PAD Editor

6.1 Opening the Online SQAS PAD Editor

Please navigate to and log in.
In the top menu, select “Planning and report” and click “PAD” in the submenu.

SQAS 25 cefic (M  Aboutus  Ournetwork~  Newsandresources~  Planningandreport - Statistics ~ Q

Planning

Reports

Manage templates

Welcome to SQ S %, Manage report access

Manage report access requests
SQAS (Safety and Quality Assessment System) is a system of uniform third party assessments to evaluate the safety, quality, securitgana environmentalperformance of Logistics Service
Providers and chemical distributors. SQAS (Safety and Quality Assessment System) is a systegn' @f uniform third par'gy\aséssments to evaluate the safety, quality, security’and
environmental performance of Logistics Service Providers and chemical distributors. [

Scroll down to the “PAD editor software” section and click the “Pad editor”-button

PAD editor software

Click on the button to the right to open the Online SQAS PAD editor.

Once opened, the PAD Editor software will show all active and archived pre-notification documents linked to
your user/company.

SQAS PAD Editor o @
Active pre-assessment documents search st . 2
Status Company Location Created » Saved
New - - 12-04-2023 12-04-2023 ¢ Edit B> Send = Archive
Pre-notified Easi Leuven Leuven 04-04-2023 07-04-2023 & Edit B Send & Archive

““”

Archived pre-assessment documents Search st . »

There are no documents available ...

Note that you also can navigate directly to to open the Online PAD
Editor.

6.1.1 Menu options and functions

The menu bar of the PAD-list screen has the following options:

SQAS PAD Editor O @
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Click the “Refresh”-button to refresh the list of PAD’s

This icon indicates that you have an active internet connection
and that your data will be automatically saved in to the SQAS

Active internet connection database.
(tod In case there is not active internet connection, the icon will be
© grayed out.

No internet connection

Other options on the PAD-list screen:

+ Create new PAD Click the “+ Create new PAD”-button to start a new PAD.

Jo Use the Search-field to quickly find specific PADs in your list.
Simply enter your search term and hit “Enter” or click the
Search icon.

Please note that you can clear the search results by emptying
the search field and click the Search icon.

& Edit Press this button to edit the selected PAD

Search list ...

=1 Archive Click this button to archive the selected PAD.
After pressing “Archive”, a pop-up message will ask for your
confirmation
For Archived PAD’s, click this button to show the content of
the PAD. Please note that once archived, a PAD is no longer
editable.
For Archived PAD’s, press the Restore-button to reactivate the
PAD. A pop-up message will ask for your confirmation.
@ Delate For Archived PAD’s, press the Delete-button to remove the
PAD from your list. A pop-up message will ask for your
confirmation.

. The list of PAD’s is paginated. When applicable, use the arrows
“ ‘ il ¥ ¥ L

or page indicator to show more PAD’s.

o Niew

CY
._ Restare

6.2 Create an Online SQAS PAD

After logging on to the Online SQAS PAD editor, a list of all active and archived Pre-Assessment Documents
(PAD’s) will appear.

You can create a new PAD by clicking on the “Create new PAD”-button.

SQAS PAD Editor

Active pre-assessment documents Search list . P
Status Company Location Created v Saved

N - N N N e Y W e W v o e W SR A A S Ry 1 S s N N P TG Tt a1 e e T,

After creating your new PAD, the online SQAS PAD editor will continue with the following screen:

11/ 47 Cefic



m User guide for companies to be assessed

SQAS PAD Editor PADs () ()

Company: - Location: - Created: 14-04-2023 Saved: 14-04-2023

— = 0.1.1 - Assessed Company v >

Assessment Information and Scope
*Company Name
5 This name will be shown in the assessment report
0.1 Assessment Information i

0.1.1 *Location (=Town/City)

0 0.1.2 Assessor

Company -

] 0.1.3 Activities Assessed - *Country

J 0.1.4 Assessment -

*
J 0.1.5 Assessment dates and duration Postal code

&1 0.1.6 Scope of assessment - Core Activity 04
B3 0.2 Assessed company profile *Postal Address
03 status

*Phone
3 General Comments

*Website

Please obtain from the Assessed Company 3 persons (with the correct email addresses) who will get access to the report
1. Contact Person
+Name

+Email email

On the left side the table of contents of the PAD is shown. You can select the different sections in “Assessment
information”, “Assessment company profile”, ... by clicking the appropriate menu option.

On the right side the questions of the selected section are shown. A red asterisk indicates when a question is
mandatory.

The PAD editor shows a progress bar (upper left corner), which indicates the percentage of the questions the
user has completed. The section list on the left shows a green check mark when all questions in the section
have been completed.

Your answers are automatically saved. If you wish to save manually, you can click the “Save”-button ().

6.2.1 Menu options

The menu bar of the SQAS PAD Editor has the following options:

SQAS PAD Editor o B2 B @

By clicking this button, you will return to the list of PAD’s

The dropdown menu can be used to switch between the
English e .
available languages.

By clicking on the “globe”-icon, the dropdown menu also
unfolds.

You can quickly save your input by pressing the Save button.
Note that the PAD info will also be saved automatically.

After pressing the Send button, you can select the SQAS

B’ assessor(s) to send the PAD to. This is only available once you
have filled in all the questions of the PAD.
This icon indicates that you have an active internet connection
and that your data will be automatically saved in to the SQAS
Active internet connection database.
{"’é\' In case there is not active internet connection, the icon will be
No internet connection grayed out.
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6.2.2 Spell checker

The Online SQAS PAD Editor relies on the built-in spell check of your browser.

For the most popular browsers, you can activate the spell check as follows:
Google Chrome

e  Click the Settings and more (three-dotted) button in the upper right corner and select Settings. In the
settings menu, select Languages.
Alternatively, open a new tab and go to chrome://settings/languages
e Next to “Check for spelling errors, enable the toggle.
e Now spell check is enabled, or if it was already enabled, Chrome displays additional options for this
feature.
e  You can choose between “Basic” and “Enhanced” spell check.
o Basic spell check: Chrome or your operating system provides the spell check.
It doesn’t send the text you enter in your browser to Google
o Enhanced spell check: this spell check is used in Google Search. It sends the text you enter in
your browser to Google for improved spelling suggestions.
We do not encourage to use this option.
e You can select the languages you want Chrome to check the spelling
e  Click Customize spell check to add or remove words to your personal dictionary.

Microsoft Edge

e  C(Click the Settings and more (three-dotted) button from the top-right corner.
e  Click the Settings option and click on Languages.
Alternatively: open a new tab and go to edge://settings/languages
e Under the “Use writing assistance” section, choose between “Microsoft Editor” and “Basic” spell check
o Microsoft Editor provides enhanced grammar, spelling and style suggestions. Data is sent to
Microsoft for processing.
o With Basic spell check, data is processed locally and is not sent over the internet.

e Under the “Use writing assistance” section, turn on the toggle switch for the languages you want
Microsoft Edge to check spelling. If the language of your choice is not available, you will need to add it
first using the “Add languages”-button.

e Under the “Customize dictionary” section, you can add or remove words to your personal directory.

Other browsers

e Check the settings / languages section on the browser of your choice to enable or disable spell
checking.

6.3 Sending an Online SQAS PAD to assessor(s)
After completing the PAD, you can send the PAD to one or more assessor(s).
This can be done by:

e Selecting the “send" button in the menu, when having the PAD opened in the editor

SQAS PAD Editor PADs English B @

When pressing the “send" button, the following screen appears:
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Send Pre-Assessment Document

Assessor

Please select (a) SQAS assessor(s)

Email message

Cancel

When clicking on “Please select (a) SQAS assessor(s)”, you can scroll through the list of assessors and select the
one(s) you want to send the PAD to by clicking the check box before the name of the assessor.

You can also enter (a part of) the assessor’s name in the filter field. Remove the contents of the filter field to
display the list again.

Send Pre-Assessment Document Send Pre-Assessment Document
Assessor Assessor
Please select 3] SQAS assessorfs) Victor Trapani;Test Assessor Test Assessor
ud i
[ wictor Trapani ® victor Trapani
El - st [

Once you have selected the desired assessor(s), you can add an email message. Hit the “Send” button to send
an automated email notification.

The SQAS assessor will open and evaluate the PAD. If needed, the assessor can modify the PAD.
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7 Electronically sign a Pre-Notification Document

Before the actual SQAS assessment takes place, the company to be assessed should electronically sign the Pre-
Notification Document that was created by the chosen assessor.

The company to be assessed will receive an email notification from the SQAS system containing a link which
can be used to electronically authorize the agreement.

Dear (to be) assessed company,

We have received a SQAS pre-notification:

Company: Easi

Location: Leuven

Country: BE - Belgium

Assessor: Esteban Assessor

Scope: Road Transport | (+Food) | | Intermodal Terminal | Tank Cleaning |  Warehouse = (+Food) | | Rail Transport | Chemical companies | CoreDi S Cs  F | G

Planned period: 14/06/2023 - 29/06/2023

You are requested to authorize the electronic agreement.
Please click on the following hyperlink to authorize the nt-https /‘members sqas org/sign-agreementid=cac6dIb4-880b-ce1]-a81c-6045bd937b41

In case the hyperlink doesn't work please contact SQAS support.

Please be aware that the assessment cannot take place without your authorization.

The link will redirect you to the agreement on the SQAS Members Portal. Simply review the agreement, fill in
the form and click submit to approve the assessment.
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8 Planned assessments

As an assessed company, you can consult the list of planned assessments via Planning and report > Planning.

Intermediate assessments will be marked light blue, remote assessments are marked as green and out of
territory assessments are marked with an orange color.

Planned assessments

In the following list you'll find all the planned assessments. You can filter the list using the dropdowns provided on top of the list.

Assessor Module Status
\ MR | 7] v
Apply
= Planned assessments » Search | Q |

Out Of

Company Company Start Time |s Remote Intermediate Territory
CompanyName  Country Location + Assessor Assessment Assessment  Assessment
Transport Belgium Nivelles Authorized  07/06/2023  07/06/2023  Dorian No No No [: Wy
Company Assessor
Transport Belgium Nivelles Pre- 02/06/2023 02/06/2023 Dorian No No No e C’;
Company notified Assessor
Transport Belgium Leuven pre- 01/05/2023 01/05/2023  Dorian No No No ec
Company notified Assessor
Transport Belgium Leuven Pre- 21/04/2023  21/04/2023  Dorian No No No [: N
Company notified Assessor
Transport Belgium Leuven Pre- 20/04/2023 20/04/2023  Dorian No No No [: M)
Company notified Assessor
(Draft)
Transport Belgium Leuven pre- 14/02/2023 14/02/2023 Dorian No No No ec
Company notified Assessor
Transport Croatia test Pre- 01/01/2023 01/01/2023 Dorian No No No e c’;
Company notified Assessor

To view the details of the planned assessment, simply click on the company name or the “i”-icon (@) of the
selected planned assessment.

8.1 Filter the list of Planned assessments
Filters are available to refine the list of planned assessments:

e Assessor: the dropdown displays all assessors. Select an assessor to use it as a filter.
e  Module: Select a module to use it as a filter
e  Status: filter the list based on the report Status

Complete one or more filters to use and click “Apply” to refine the list. A combination of filters is possible.

8.2 Search the list of Planned assessments

Use the search box on top of the list to filter the list by searching on specific text. To search on partial text, use
the asterisk (*) wildcard character. Click the search icon () to display the search results.

16/ 47 Cefic



m User guide for companies to be assessed

8.3 Toggle between Planned assessments and All assessments

When opening the Planned assessments page, the list only shows the planned assessments. You can toggle
between Planned assessments and All assessments by clicking the list icon (iE).

i= Planned assessments~

|Search ‘ Q H Q Create I

Planned assessments

All assessments Out Of
Company Start Time Is Remote Intermediate Territory

Assessor Assessment Assessment  Assessment

Company Name  Country Location Status ¥ End Time
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9 Manage the SQAS Report

The Manage Report section of a SQAS report allows you to:

Activate the report
e View and edit general company information

View and create system certifications
e Add an improvement program

Add question comments to the report
Download the SQAS Logo

e View the agreement with Cefic

You can open the Manage “Report” section as follows:

e  Select your report in the Reports viewer.
e C(lick the “Detailed View”-button
e Once opened, click the “Manage report”-button

. . Report Score Subcontracted Integral Score [Manage Repar
@© Detailed View
Back
- 71 % 71 % ©)

Visualize the table with

Company Country  Location Report | Version Assessment Date Expiration Date | Assessor

No Comments
Transport company 7 Spain Brussels 91158 SQAS version 2022 11/06/2023 Thursday, 11 June Francisco Jose Sanchez
2026

Comments

Chapter (EN) Answer Score

1M
mproved Scol

ot s Bl e b s P 2P g LB s 2 st sl IS0 2P s L 0

s AT AT AW AV VAV VeV W S Y e

e A new tab will open in your browser.

) .
(?,M_AS *..-"Ceﬂc ") News and resources ~ Planning and report = Statistics Q Dorian L&D ~
Report System Certifications Improvement program Add comment Download SQAS Logo View agreement
P st v ! SO S

9.1 Activating a SQAS Report

By default, the system automatically activates the report 1 month after it has been submitted. The assessed
company, however, could activate the report before it is automatically activated. This can be done as follows:

e  Open the “Manage Report”-section of your report
e  Click “Activate report" under the “Report”-section.

Report System Certifications Improvement program Add comment Download SQAS Logo View agreement

Activate report

e The report will be activated, without a confirmation screen.

If the assessed company does not make use of this option, the report will have the Submitted status during the
first month after which the report has been submitted to the SQAS Database. During this month the report will
only be accessible to the assessed company and the SQAS supervisor.

After one month the report will automatically be activated. From that moment onwards all users will have
access to the report (unless access has been denied)
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9.2 Updating general company information

The “Report”’-tab of the Manage report section allows the assessed company to update certain elements of the
company information (such as the name, phone, website, contact persons). This can be updated anytime
during the 3 years in which the report is valid.

ﬁ."!‘ceﬂc ) News and resources Planning and report ~ Statistics Q Dorian L&D ~

Report System Cerlifications Improvement program Add comment Download SQAS Logo View agreement

Report info
Number Status
91158 Active

Company info

Company Name

‘ Transport company 7 ‘

Company Address Company Lecation

‘ Rue Belliard 40 | | Brussels ‘
Company Country Company Zip

‘ Belgium ‘ x Q | | 1040 ‘
Company Phone Company Website

‘ +32499580610 | | WwWww ‘

Contact info

Contact 1 Name Contact 1 Email
‘ Victor Trapani | | assessedcompany2023@gmail.com
Contact 2 Name Contact 2 Email
‘ Person 2 | | assessedcompany2023@gmail.com
Contact 3 Name Contact 3 Email
‘ Person 3 | | assessedcompany2023@gmail.com

9.3 View and create system certifications

The SQAS system allows you to add system certifications such as: Quality, environment, health & safety, ...
These certifications will appear on the “Attestation report” which is available to generate.

Go to the “System Certifications”-tab of the Manage Report section to consult, delete or create new
certifications.

q.l'!'ceﬂc @ News and resources Planning and report - Statistics Q Dorian L&D -

Report System Certifications Improvement program Add comment Download SQAS Logo View agreement

I Create system certification

Certificate Health and Safety

File: certification pdf i elete
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To open or download a certificate that was already added, click on the filename of the certificate. You can edit
or delete the certificate using the appropriate buttons.

Create a system certification
You can add system certifications as follows:

e Click on the “Create system certifications”-button. A new browser tab will open.
e Select a report by clicking the magnifier icon (%)

e Add a name for the certification

e Select the certificate type and click “Next”.

Create System Certification Add attachment

Report *
“31158 | x Q ‘

Name *

‘ Quality certification ‘

Type *

‘ Certificate Quality v‘

File
This record hasn't been created yet. To enable file upload, create this record.

e Click “Choose file” to add the certification as an attachment
e Click “Submit”

When the certification was successfully added, the message “Submission completed successfully” will appear.
The current tab can now be closed and the list of certificates can be refreshed.

9.4 Add animprovement plan

The assessed company can decide to upload an improvement plan, which is a list of actions, responsible
people, and dates to show the improvement of certain areas. The actions of this plan can be updated at any
time during the validity period of the report and can be viewed by all users who have access to the report.

D ]
SQAS @CEHC o News and resources ~ Planningand report ~ Statistics Q Dorian L&D ~

Report System Certifications Improvement program Add comment Download SQAS Logo View agreement

SQAS Improvement Program Editor [2)

Company: Transport company 7 Location: Brussels Report number: 91158 Created: Saved:

To add an action te the improvement program, click on the question’s "Action” button.

B Core Questionnaire 6.1. - Subcontracting services ¥ <>
Transport Services 6.1.1.2. Are the requirements and restrictions of the customer chemical companies (including Yes No N/A B
spot subcontracting) reflected in the subcontracting written process? =
6. Management of Subcontractors
6.1.1.3. In case the subcontractors transport plastics pellets, is there a documented process Yes No N/A

6.1. Subcontraci ces defining and choosing the logistics solution and selecting the service partners, including a B

L 6.2. Performance menitoring of subcentractors risk 1t covering OCS requirements?
ey 6.1.2.2. Are written procedures in place to ensure that fully integrated subcontractors/drivers are Yes No N/A B

4 B
and Calibration covered in each part of the company's management system

8. Behaviour Based Safety (BBS or equivalent
PRV = S N I Y Y S Ty W P EN P LV NP VR R S S SR S
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Add or update improvement actions

User guide for companies to be assessed

e Select a section and question on the left side of SQAS Improvement Program Editor.
I v . . . .
e Use the filtericon ( ) to toggle between showing all questions or only the questions without
. < > . . .
actions. Use the arrows ( ) to switch to the previous or next section.

E]
e To add or update an action, click on the question’s “Action”-button ( ).

E Core Questionnaire 6.1. - Subcontracting services v <)L
Transport Services 6.1.1.2. Are the requirements and restrictions of the customer chemical companies {including Yes No N/A
spot subcs g) reflected in the g written process?
6. Management of Subcontractors i
6.1.1.3. In case the subcontractors transport plastics pellets, is there a documented process Yes No N/A Action

contracting services defining and choosing the logistics solution and selecting the service partners, including a =,

6.1. Subc es
risk covering GCS reg

&1 6.2. Performance monitoring of subcontractors
T B AT S A v i e N I T A = A Ve W S NC VY N T AN o 7 A oV ST N el P A S S oV Y ST SV SV e o Y VY SV ST e S

e The question will expand, and the action pane will become visible

£ Core Questionnaire 6.1. - Subcontracting services v <02

6.1.1.2. Are the requirements and restrictions of the customer chemical companies (including Yes No N/A
spot subc reflected in the written process? =]
Action

< 6.1. Subcontracting

& 6.2. Performance monitoring of subcontractors

7. Equipment: Specification, Inspection, Maintenance,
and Calibration

8. Behaviour Based Safety (BBS or equivalent

programme)
9. Measurement and Management of transport 4
greenhouse gas (GHG) emissions
Responsible Validation Responsible Due date Control date
B3 10. Security dd/mm/yyyy O dd/mm/yyyy =]
3 11. control of operations
6.1.1.3. In case the subcontractors transport plastics pellets, is there a documented process Yes No N/A

1R il SR  frm fo fG LSS TS s P s 00 0 R TRIR Gsip 3 T ior Qb 3P g e hrpon DA e UG 7 L et g S S s g gt ) e )
e  You can now add or edit an action, the responsible and validation responsible, the due date and
validation due date.
e  Repeat this for the questions you want to add an action to.
e  Click “Save” on top of the page to add your changes to the SQAS database.

SQAS Improvement Program Editor [3)

Company: Transport company 7 Location: Brussels Report number: 91158 Created: Saved:

Note: the “Action”-button will be marked blue (e) for all questions with an action.

9.5 Add question comments to the report

After the report has been submitted by the assessor, the assessed company can add question comments to

each question of the report. The question comments can be updated at any time during the validity period of
the report and can be viewed by all users who have access to the report. For example, the assessed company
may want to add a comment each time they have implemented certain elements of their improvement plan.
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SQAS *CEHC @ News and resources = Planning and report » Statistics Q Dorian L&D ~
&
Report System Certifications Improvement program Add comment Download SQAS Logo View agreement

=
Add comments to report (5] Engish v
Company: Transport company 7 Location: Brussels Report number: 91158 Status: Active Created: 11-06-2023 Saved: 15-06-2023
B3 Assessment Information and Scape v 7.1. - Equipment specification v <>
B3 care Questionnaire v 7.1.1a. - air conditioning? Yes No N/A
It has been proved that air conditioning improves the driver's concentration, thus enhancing safe [}
Transport Services 3 driving in general. Additionally, the wearing of clothes covering the whole body indireetly *
contritutes to safety, as it will reduce injury in case of sudden contact with chemicals
B3 6. Management of Subcontractors = 7.L1b.  -roll-over detection warning system? Yes No N/A
A warning system to signal the risk of o roil-over to the driver's dashboard is a basic level of o

Equipment: Specifical i protection, and this should be distinguished from the Electronic Stability Programme (see 7.1.1.d)

Maintenance, and Calibration which provides a superior ievel of sofety assurance.

v 7.11c. -interlocking of the fifth wheel coupling? Yes No N/A

7.1. Equipment
The interiock system prevents driving away when the fijth wheel is not locked The system can be =
7.2. Equipment Inspection, Maintenance and . mechanical andor electronic
Calibration
7.1.1d. - Electronic Stability Control? Yes No N/A

Control (ESC) is the generic t

St P !

n for systems designed o improve

S wsad " Logrl P i

8. Behavicur Based Safety (BBS or equivalent E
B S Y S S R

[f:/\,./‘\/\/‘J\../“ AV AR ST P e Y
Add or update question comments
e Select a section and question on the left side of SQAS Improvement Program Editor.

[
e To add or update a comment, click on the question’s “Comment”-button ( ).

£ assessment Information and Scope v 7.1. - Equipment specification K <2
£ Core Questionnaire 4 7.1.1a.  -air conditioning? Yes. No N/A

It has been proved that air conditioning improves the driver’s concentration, thus enhancing safe
e et v drving i general. Additional the wearing of clothes covering the whoe body ncirectly

contributes to safety, as it il reduce injury in cose of sudden contact with chemicals.

£ 6. Management of Subcontractors v 7.1.1b. - roll-over detection warning system? Yes No N/A
A warning system to signal the risk of @ roll-over to the driver's dashboard level of o
pratection, and this should be distinguished from the Electranic Stability Prog (see 7110} °

R AW eV e W & A St E . Ll T NI LS SV WGV SV YV ST TS W T Y SV A Y OV AV AV T AV e &

7. Equipment: Specification, Inspection,

e The question will expand, and the comment field will become visible. You can now add or edit a

comment.
B9 Assessment Information and Scope v 7.1. - Equipment specification v <
B3 Core Queshonnaie v 7.1.1c. - interlocking of the fifth wheel coupling? Yes No N/A
The interiock system prevents driving away when the fifth wheel is not locked The system can be =
. mechanical and/ar electronic.
Transport Services v
B3 6. Management of Subcontractors v Add comment

7.2. Equipment Inspection, Maintenance and
Calibration

8. Behaviour Based Safety (BES or equivalent . =4

rogramme,
IRV . L VY AW R R S L S U R ) N N RV A S S A s GV e A S T Woa

e  Repeat this for the questions you want to add an action to.
e Click “Save” on top of the page to add your changes to the SQAS database.

Add comments to report (3]

Company: Transport company 7 Location: Brussels Report number: 91158 Status: Active Created: 11-06-2023 Saved: 15-06-2023

9.6 Download SQAS-logo

After confirming the agreement on the “Conditions for use of the SQAS logo”, the assessed company can
download the SQAS logo and use it in your company’s letterheads, brochures, website and more.

e  Open the “Manage Report”-section of your report

e Click the “Download SQAS Logo”-tab

e Confirm the agreement, complete the “Job title”-field and click “Submit”
e Refresh the page by pressing the F5-button
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e Click “Download logo”. The logo will be downloaded on your computer

9.7 View electronic agreement

Before the actual SQAS assessment takes place, the company to be assessed should electronically authorize the
agreement between Cefic and the company to be assessed.

The company to be assessed will receive an automated e-mail from the SQAS system containing a link which
can be used to electronically authorize the agreement (see chapter 7 Electronically sign a Pre-Notification
Document)

Once the report is submitted by the assessor, the company to be assessed can review the agreement via the
“View agreement” page of the Manage Report section.

q'l'ilceﬂc o News and resources ~ Planning and report = Statistics Q Dorian L&D =

Report System Certifications Improvement program Add comment Download SQAS Logo View agreement

Agreement between Cefic and the Company to be SQAS/ESAD Assessed (Rev. 16/03/20)

This agreement is made between Cefic, with their office in Brussels and the Company to be SQAS/ESAD Assessed (“Assessed Company”) named below.

Whereas the Assessed Company possesses certain rights to the SQAS assessment report (“Report”) drawn up by an accredited SQAS assessor (“Assessor”) in accordance with the
applicable SQAS/ESAD Scheme,

‘Whereas both the Assessed Company and Cefic desire that the Report be entered into the SQAS database on the terms and conditiens set out below.
LA A AV o TR N P S PN W T SV VT T OV s N T AV AWV N e OV SV WLV S oV VP SN S TP NPT T SN AV SV SN AV AW oV SV S P AV ANV SV W
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10 Viewing report options

10.1 The SQAS Report Viewer

User guide for companies to be assessed

To display an SQAS Report, you need to open the Report viewer. This can be done as follows:

e Open the SQAS Member portal and log in

e Under “Planning and report”, open “Reports”

By default, all available reports are displayed and sorted based on the report number (descending).

=)
SAAS

G

&

Assessed Company, Report Number

w

Report Number

Country. Location, Zipcode

L ]

Questionnaire Version
Status
Assessor

Module

Assassment Date
0472011 14/06/2023 @

Number of Reports

958

l@'ce{ic

' News and resources «

Planning and report « St

atistics

Q Dorian L&D ~

Text Filter

@
[ J8

Request Company
Access

Rights
=)
@

@

Transport company 7 (SUB test 2)
Transport Company 7 (SUB test 1)
Transport Company (HQ test)
Transport company T

Transport company T

Transport company 7

Transfer Terminal 1

Transfer Terminal 1

Overmeer transport and cleaning
Overmeer transport and cleaning
Overmeer transport and cleaning
Overmeer transport and cleaning
Transport company 3

Easi Nivelles

LOGIFARE

Eikelenboom Cleaning Ardooie
Brenntag Hungaria Kft.

CARE

Leman International Transpert Ltd

IMPERIAL Chemical Logistics GmbH

MG S,
Brenntag UK - Manchester

Brenntag UK - Glasgaw

SOBOTRAM Transports et Logistigue

® ()

Select a report below to access its details

Location

Germany, Hamburg
Netherlands, Amsterdam
Belgium, Brussels

Belgium, Brussels

Belgium, Brussels

Spain, Brussels

Spain, Brussels

Spain, Brussels

Netheriands, Mijnsheerenland
Netheriands, Mijnsheerenland
Netherlands, Mijnsheerenland
Netherlands, Mijnsheerenland
Netheriands, xor

Belgium, Nivelles

France, Seingbouse

Belgium, Ardooie

Hungary, Budapest

France, ROGERVILLE

United Kingdom, Normantan
Germany, Langelsheim

Italy, Marcianise (CE)

United Kingdom, Manchestar
United Kingdom, Glasgow
France, CRISSEY

Report

91166
91165
91164
91158
91156
91153
91150b
91150a
91149v3b
91149v3a
9114%9b
91149
91148
91142
91056
91022
91008
80999
90995
90985
90983
90982
80981
90980

Assessment
Date

14/06/2023
14/06/2023

11/06/2023
12/06/2023

06/06/2023
06/06/2023
08/06/2023
08/06/2023
06/06/2023
06/06/2023
26/05/2023
09/05/2023
21/03/2023
01/03/2023
23/02/2023
01/03/2023
21/02/2023
08/02/2023
14/02/2023
09/02/2023
07/02/2023
14/02/2023

Expiration
Date

15/06/2026
15/06/2026
14/06/2026
11/06/2026
13/06/2026
13/06/2026
08/06/2026
08/06/2026
09/06/2026
09/06/2026
07/06/2026
07/06/2026
30/05/2026
09/05/2026
21/03/2026
01/03/2026
23/02/2026
01/03/2026
21/02/2026
08/02/2026
14/02/2026
09/02/2026
07/02/2026
14/02/2026

Status

Submitted
Submitted
Submitted
Active
Submitted
Active
Active
Active
Submitted
Submitted
Submitted
Submitted
Submitted
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active

Active

mpa

@

Compares the reports.
‘within current filters -

Company Type

Subsidiary

Subsidiary

Stand alone
Stand alone
Stand alone
Stand alone
Stand alone
Stand alone
Stand alone
Stand alone
Stand alone
Stand alone
Stand alone
Hezdquarter
Stand-zlone
Subsidiary

Stand-alone
Stand-alone
Stand-zlone
Stand-alone
Stand-alone
Stand-alone
Stand-alone

Stand-alone

Mod

Transg
Transg
Transg
Transg
Transg
Transg
Interr
Transg
Tank C
Transg
Tank ¢
Transg
Transg
Railwz
Tank C
Tank ¢
ESAD
Wareb
Transg
Transg
Tank ¢
ESAD
ESAD
Waret

As an assessed company you only have access to your own reports and the reports where access was explicitly

granted. The “Request Access Rights” column contains a ‘link’ icon (®) when you don’t have access to that

report.

When clicking the “Request Access Rights” column header, the reports list is sorted based on the access
property. When ordered ascending (arrow up), all reports you have access to will be displayed on top.

Note: column sorting is available for all columns.

Assessed Company, Report Number

oY

Report Number

WY

Text Filter

‘ Search

Request
Access
Rights

-

Company

Cefic Transport

Location

Belgium, Bruxelles

Select a report below to access its details

Report

90858

Assessment
Date

20/04/2023

Expiration
Date

19/04/2026

Status

Active

Company Type Mod

Transp

Couniry, Lucation, Zipcode Easi Leuven (complete) Belgium, Leuven 00856 20/04/2023  20/04/2026  Active Transp
Easi Leuven ESAD Belgium, Leuven 00861  20/04/2023  19/04/2026  Active ESAD
|:| Easi Leuven Transpert Belgium, Leuven agese 19/04/2026  Active Transp
Easi Nivelles Belgium, Nivelles 01143 09/05/2023  09/05/2026  Submitted Railwa
Questionnaire Version Easi Nivelles Transport Belgium, Leuven 90860  18/04/2023  19/04/2026  Active Transp
I:l Panalon Multimads 5.4, Spain Constanti (Tarrsgona) 0819 30/1/2022  14/02/2026  Active Transp
JOSE ANTONID DONIZ GONZALEZ 5L Spain, GUIMAR - TENERIFE 00245 04/05/2022  D4/05/2025  Active Transp
Status Kar Schmidt Spedition GmbH & Co. KG Germany, Heilbrann 00191 23/03/2022  23/03/2025  Active Tonk €
l:l IMPERIAL Chemical Transport GmbH Austria, Krems 90552 24/08/2022  24/08/2025  Active Tank C

Fa f T SQIPEYEPOTT PP OSSP St g 5w e gyt Grl Wllgs 1 o 093050 L VPHOR2007° 42 LIR30 w0 B fo ™ Pssr s o S 0
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10.2 Filter the SQAS Report list

You can use the filters on the left to refine the displayed reports. The following filters are available:

e Assessed Company

e  Report Number

e  Country, Location, Zip code
e Questionnaire Version

e  Report Status

e  Assessor

e Module

e Assessment date range

Refine and select

Click on the filter you want to apply to the report list. Some filters contain a specific search field which you can
use to further refine the results. Check the selection boxes of the entries you want to use to filter the list of

reports.

Assessed Company, Report Number Assessed Company. Report Number

2 sea

[ select all ~ [ Aba Transportes

+ [ "Arijus, UAB- < [0 AGRUPACION TRANSPORTISTAS D...

[ 4TESS GROUP SPZOO SPK ~ [0 AMELTRANS Pigtkiewicz Sp. K.

[0 A.G. Tras Scarl “ [ AMNEBERG TRANSPOL Int. Sp. z 0.0

~ [ Aba Transportes < [ AMMEBERG Transport A/S

[0 Abbey Lagistics Group Limited * [ Anton Mitter LKW Transportgesells...

~ [ ABC LOGISTIC & ECOCARGO, S.L.U. < [ ArcelorMittal Eisenhiittenstadt Tra...

e L e s M ATRARICAIIT o

Clear a filter selection

Assessed Company, Report Number

,O trans

- Aba Transportes

B 903602
B 203600
[] AGRUPACION TRANSPORTISTAS D...
[] AMELTRAMS Pigtkiewicz -
-~ [ ANNEBERG TRANSPQL Int. Sp. z 0.0.
[J ANMEBERG Transport A/S

P WAt nmar T

When hoovering over a filter field, the erase button will display. Click on it to clear a certain filter selection.

Assessed Company, Report Number &>

HeoTenpotes Y

Selecting an assessment date range

Use the date picker fields to select an assessment date range (From/To). Alternatively, you can use the sliders

to set a range.

Assessment Date

Assessment Date

—o——0—
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Refine list based on free text

A text filter is available to further refine the list of reports based on text.
Enter your search text and click the “magnifier”-icon ().
To clear your selection, click the “erase”-icon ()

® @ ® @ @ oo v

Compares the reports

Select a report below to access its details L
within current filters -

Request Company Location Assessment | Expiration Company Type Moduld

Access Date Date

Rights
= Hamacher Transperte Ddrener Spedition GmbH ~ Germany, Niederzier 90044 08/02/2022 09/02/2025 Archived Stand-alone Transpo

+ Co KG

= Bitter KG Germany, Varrel 89931 12/01/2022 12/01/2025 Active Stand-alone Transpo
@ NOTHEGGER Intermodal GmbH Germany, Bobenheim-Roxheim 89838 02/02/2022 02/02/2025 Active Stand-alone Transpo
@ Team Logistic GmbH & Co. KG Germany, Montabaur 89882 14/01,2022 14/071/2025 Active Stand-alone Transpo
& Schenker Deutschland AG Germany, Kgln 89881 20/01,/2022 20/01/2025 Active Stand-alone Transpo
= Friedrich A. Kruse jun. Internationale Spedition Germany, Brunsbittel 89090 28/01/2022 28/01/2025 Active Stand-alone Transpo

K, " . g -
v /\-\/’\E,./"*/" VW AV oS BN AWV AN SV AV SN VW AV UV AN A AV T AT YLV SN Ve s SN e LT AN LS SRV W W e W SR VY aaV 4

Number of reports

When applying filters, the Number of Reports will change and the reports will be refined immediately.

Assessment Date

/04,2011 14/06/2023

Number of Reports

958

Show results in List or on a Map

Assessment Date

231122014

Number of Reports

8

You can choose whether to display the results of your search in a list or on a map by clicking the appropriate
buttons.

St ot et s ot

o |
[Ep—

26/ 47 Cefic



eOSy

10.3 SQAS Report details

Once the report has been submitted to the SQAS database by the Assessor, both the assessed company and
the SQAS supervisor will have access to the report.

User guide for companies to be assessed

You can view your SQAS Report as follows:

e Open the “Reports” section in the SQAS Member portal and apply filters when useful

e When in “List”-mode, select your report in the list by clicking on it and click the “Detailed View”-
button

e When in “Map”-mode, select a blue marker of the report you want to open and click “Show list of
reports in selected location to view the details”

Text Filter

(= et - e

Select a report below to access its details

ation report @ Full Report @

Compares the reports
within current filte -

Search

Assessed Company, Report Number

E

Repaort Number

Assessment
Date

Location Report Expiration Status

Date

Company Type  Mod

- Belgium, Brussels 91164 Submitted s alone Transp
Country, Location, Zipcode | Belgium, Brussels. 91158 11/06/2023 11/06/2026 Submitted Stand alone Transp
@ Tran: B 91156 12 023 13 Submitted 5 alone Transg

P aw e M N A LT AT AV AV AV By R N R ARV AV Y o

10.3.1 View the Report details

When opening the “Detailed view” of a report, the “Report View” is opened by default.

General Comments

Report Score

71 %

Subcontracted Integral Score Manage Report

®

@ Detailed View

71 %
Improvement Plan Details
Visualize the table with

Country Location Report Version Assessment Date Expiration Date Assessor
-
No Comments
Transport company 7 Spain Brussels 91158 SQAS version 2022 11/06/2023 Thursday, 11 June Francisce Jose Sanchez
2026
Comments Chapter (EN) Answer Score
1. Management System and Responsibility 46,67% 7 8
Improved Score
P 2. Risk management 53.57% 15 13
3. Human Resources 86.21% 25 4
Filter the table o
5. Performance Analysis and Management Review 73.81% Exl " 1
Only show tes answers 6. Management of Subcontractors 75,56% 34 1
Only show No answers 7. Equipment: Specification, Inspection, Maintenance, and Calibration 57.50% 23 17 1
Only show N/A answers 8. Behaviour Based Safety (BBS or equivalent programme) 75,00% 15 H
9. Measurement and Management of transport greenhouse gas (GHG) 53.57% 15 13
Only show questions with comments I
emissions
10. Security 78.57% " 3 2
11. Control of operations 83.33% 45 9 2
13. Site Inspection and Site operations 75.76% 25 3
14. Handling practices of Food, Food contact Materials and Feed 75.86% 22 7
Products
Total 71,09% 268 109 6

Apply Template

The “Report View” displays the Answer Score, number of “Yes” answers, number of “No” answers and the
number of “N/A” answers per chapter. By clicking the “+” icon () you can expand the chapter to the question
level and see the scores in detail.

It is also possible to translate the chapters, sub sections, and questions in English, German, French, Italian and

Spanish.

Back

Important note: To exit the “Detailed View” and go back to the Report List, click the back button on
the left side. Do not use your browser back button.
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10.3.1.1 Display the comments and improved score

By using the filters on the left, you can visualize the report without comments (default), with comments and
with the improved score (in case an improvement plan was added).

To display the comments, click the “Comments”-button, drill down to the question level and hoover the

speech bubble icon ( 124 ). The assessor comment, assessed company comment and the improvement action
are now shown in a tooltip window.

Click “Improved score” if you also want to have the Improved Answer score displayed.

To hide the comments and improved score from the report, click “No comments”

10.3.1.2 Filter the report

It is also possible to filter the report and only show:

e Yesanswers

e Noanswers

e N/Aanswers

e (Questions with comments

e Questions with an improvement action

Click the appropriate button to apply the filter and click it again to remove the filter.

10.3.1.3 Overall and subcontracted integral scoring

The overall score (the percentage of “Yes” answers) is displayed and in case of a SQAS Transport Service report,
the subcontracted integral score is also included.

i i Report Score [Sdbconiracted Integral Score| Manage Report
© Detailed View
Back 0
- General Comments Improvement Plan Details 7 1 A] 7 1 % @

Visualize the table with

Country Location Report Version Assessment Date Expiration Date Assessor
-

No Comments
Transport company 7 Spain Brussels 91158 SQAS version 2022 11/06/2023 Thursday, 11 June Francisco Jose Sanchez
2026

Comments
S Y Y VWV

ERCYI
The subcontracted integral score takes into account the % of subcontracted payload (A), the score of the
subcontracting section (section 6) (B) and the Overall Score (C).

If the payload is subcontracted is 100%, this score is the same as the score of the subcontracting section. If the
payload that is subcontracted is 0%, the score is the same as the Overall Score. This score falls in a range
between the score of the subcontracting section and the Overall Score.

The calculation of the subcontracted integral score is bases on the following formula in which these values
apply:

Formula = (A/100)xB+((100-A)/100xC)

A = % of subcontracted payload (data taken from question 0.3.9)

B = Score of Transport Service (section 6 about subcontracting in %)
C = Overall Score of the report in %

28/ 47 Cefic



m User guide for companies to be assessed

10.3.1.4 Export the report

You can export the details of the report to Excel as follows:

e With a Report opened, select the “Report View”-button

e When you hover over the data with your mouse, you will see that 3 dots ( ) will appear in the top
right corner

Country Location Report Version Assessment Date Expiration Date Assessor
a
Transport company 7 Spain Brussels 91158 SQAS version 2022 11/06/2023 Thursday, 11 June Francisco Jose Sanchez
2026 =1
EN | | | Answer Score
ement System and Responsibility 46,67% 7 8
2. Risk management 53.57% 15 13

SR PUIREGPUGRS I 1 J J g s pol s o J S5y gl o Jf g Jot fon oo oot f SGE s prt g g s 00
e Click the 3 dots (More Options) and select “Export data”
I 7 Export data [
Show as a table
Spotlight
7 Getinzights

SISO IS S,

ea

2 G £

-

Sort by p)

e Inthe following popup you have 2 options:
o Data with current layout: This will export the data as is currently displayed on your screen.
This means that if a section is closed, the data in that section will not be exported.
o Summarized data: This will export ALL the data currently visible regardless of if a section is
opened or not. Select this option if you want to export the full report to Excel.

Which data do you want to export? 8

Export your data in the format that suits your needs. If you have a lot of data, the number of
rows you export might be limited depending on the file type you select. Learn more about
exporting data

Data with current layout Summarized data
Export this data in the same Export the summarized data

ayout you see now, but
without any icons, colors, or example, sums, averages, and
other formatting you added. medians).

used to create your visual [for

File format:

xlsx (Excel 150,000-row max)~

e Click Export. The selected data will be downloaded as an Excel file.

10.3.2 Apply a template

After having created company specific templates (see chapter 11), all users within the company will have the
option to use these templates when viewing reports.
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To apply an existing template:

o Click the “Apply Template” button on the right-hand side of the selected report’s Detailed View

e Select the template you want to apply from the list

e Once atemplate is selected, click on “Report View” to access the report details with the selected
template applied. Now you can use the filters as described above and you can export the reports with
the template applied to Excel.

e To select and apply another template, click the “Template current selected..." button

e Click “Deactivate Template” to return to the normal view.

Report Score Subcontracted Integral Score

© Detailed View ~
ek 100 % 100 %

Visualize the table with

Company Country Location Report Version Assessment Date Expiration Date Assessor
-
No Comments
Transport company 7 Spain Brussels 01138 SQAS version 2022 11/06/2023 Thursday, 11 June Francisco Jose Sanchez
2026
Comments Chapter (EN) Answer Score
1. 1t System and Responsibility 100,00% 1
Improved Score
P 1.1. Management Responsibility 100,00% 1
8 1.1.1. i 100,00% 1
Filter the table 1.1.1. Company Policies
< 1.1.1.1. Does the company have a current written policy reflecting 100,00% 1
Only show Ves answers management's active commitment to: Safety & Health, Environment,

Quality/customers' requirements, Security, Behaviour Based Safety,
Prohibition of drugs and Alcohol, Training development, Non-
conformance reporting and Corporate Social Responsibility (CSR)
requirements?

comments 2. Risk management 1
Veighted answers 6. Management of Subcontractors 100,00% 2
9. Measurement and Management of transport greenhouse gas 71.43% 10 4
(GHG) emissions
9.1. Scope 1: Emission measurement of vehicles that are owned or 100,00% 3

controlled by the company.

9.1.1. Does the assessed company have a system to collect data 100,00% 1
enabling energy (fuel)-based calculation of its transport GHG
emissions for all trucks whose fuel is paid for by the company?

Template Currently selected: 'BASF
2022 TS Sustainability'

9.1.2. Does the assessed company have a system to annually 100,00% 1
calculate transport GHG emission intensity (expressed as kg CO2
equivalent per tkm) using the data collected in question 9.1.1.7

9.1.3. Does the company know the fuel consumed by 100,00% 1
Deactivate Template transport/business category on an annual basis?
9.3. Scope 3 100,00% 6
Total 73.68% 14 5

10.3.3 View General Comments
An assessor has the possibility to add a general comment to a report before it is submitted.

To display the comments, open the “Detailed view” of a report and click the “General Comments”-button.

Report Score Subcontracted Integral Score Manage Report

@ Detailed View Report View

i 11 % 71 % ©)

Country Location Report Version Assessment Date Expiration Date Assessor

Transport company 7 Brussels 91158 SQAS version 2022 11/06/2023 Thursday, 11 June Francisco Jose Sanchez

2026

Assessor Comment Company Comment
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10.3.4 View Improvement Plan Details

When improvement plan actions have been added to a report, the button “Improvement Plan Details” will be
visible.
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S o ) Report Score Subcontracted Integral Score Manage Report
© Detailed View
Back 0,
- General Comments [ mprovement Plan Details I 7 1 b 7 1 % @

Visualize the table with

Country Location Report  Version Assessment Date Expiration Date Assessor
-
No Comments
Transport campany 7 Spain Brussels 61158 SQAS version 2022 11/06/2023 Thursday, 11 June Francisca Jose Sanchez
2026
Comments Chapter (EN) Answer Score

N I T ) T StV e I T eV W S -2 e N N ol aut S SN P e Y

Click the button to display the improvement plan actions, their due date, expiration date, Control Date, Status
and Validation Responsible.

) Report Score Subcontracted Integral Score Manage Report
Repart View

%
General Comments Improvement Plan Details 7 1 7 1 %

Company Country Location Report Version Assessment Date Bxpiration Date Assessor
a
Transport company 7 Spain Brussels 91158 SOAS version 2022 11/06/2023 Thursday, 11 June Francisco Jose Sanchez
2026

Question Number Question Improvement Comment Due Date  Control Date  Status  Validation Responsible

6.1.1.2. 6.1.1.2. Are the requirements and will be changed soon 23/06/2023  Q7/07/2023 Active Dorian Féaux
restrictions of the customer chemical
companies (including spot
subcontracting) reflected in the
subcontracting written process?

6.1.1.3. 6.1.1.3. In case the subcontractors Will be available soon 30/06/2023  07/07/2023 Active Dorian Féaux
transport plastics pellets, is there a
documented process defining and
choosing the logistics solution and
selecting the service partners, including a
risk assessment covering OCS
requirements?

10.3.5 E-mail notification for re-assessment reports

On the top of the Report Details page a check box is displayed which gives the user the option to enable or
disable receiving an automated e-mail notification when a new reassessment is carried out for this specific
assessed company.

B Follow this report

- - B Report Score Subcontracted Integral Score Manage Report
© Detailed View
Back
- General Comments improvement Plan Details 7 1 0/0 7 ‘I % @

Visualize the table with

Country Location Report  Version 55e55 Date Expiration Date Assessor
a
No Comments
Transport company 7 Spain Brussels 91158 SQAS version 2022 11/06/2023 Thursday, 11 June Francisco Jose Sanchez
R L T N Ty O Y S Y VAV o W O AV VN SOV S AV S WV S SV e N WA VY T VSV T e Y e T o ar

10.4 Scoring Matrix per country

You can compare the Report score per section, subsection, question with the average European score and the
average score per country.

Select a report in the SQAS Report Viewer and click the “Scoring Matrix”-button.

Use the “back button” (@) on the report to go back to the Report Viewer.
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Text Filter

Detalled View port @ Attestation report @ Full Repor @
Search
Assessed Company, Report Number \—‘ Select a report below to access its details Compares the reports .

‘within current filte:

l:l Request  Company Location Report  Assessment  Expiration Status ‘Company Type Modi

Access
Report Number E
P - Rights
. submitted Transp
Country, Location, Zipcode
Submitted Stand alone Transg
submitted Stand zlane Transp
Questionnaire Version Active Stand zlone Transg

A et g yr o

o

G D o PR i p TP

® Scoring M

ment Date A

Stat Transport company 7 Spain Brussels 91158  SQAS version 2022 11/06/2023 Mapsol Francisco Jose Sanchez
atus

ACt I Ve hapter (EN) Europe Austria Belaru:

1. Management System and Responsibility 46,67 % 7697 % 7595% 60,89 % 100,00 %
2. Risk management 5357 % 70,60 % 7444% 7082% 100,00 %
Module J— . )
3. Human Resources 86,219% 7891% 67,27 % 76,07 % 8333%
I t d l T 4. On/Off Site Emergency Preparedness and Response 7778% 7982 % 7895% 76,10 % 100,00 %
nitermoda er... 5. Performance Analysis and Management Review 73.81% 7155% 6263% 7023 % 100,00 %
6. Management of Subcontractors 75,56 % 7091 % 66,62 % 8152 % 50,009
7. Equipment: Specification, Inspection, Maintenance, and 57,50 % 8302% 20,09 % 84,65 % 100,00 %
Calibration
8. Behaviour Based Safety (BBS or equivalent programme) 75,00% 6392% 5792% 81,88% 84,38%
9. Measurement and Management of transport greenhouse 53,57 % 4261 % 47,12% 44,53 % 45,00 %
gas (GHG) emissions
10. Security 7857 % 7844 % 7437% 8327 % 87,50 %
11. Control of operations 3333% 3231% 7339% 87,67 % 92,42 %
13. Site Inspection and Site operations 7576 % 86,01 % 88,13% 86,67 % 9535%
14. Handling practices of Food, Food contact Materials and 75,86 % 92,58 % 95,12% 93,10 %
Feed Products
Total .24 % 74,10 % 69,64 % 7707 % 84,92 %

You can export the data to Excel by hoovering over the data with your mouse, and click the 3 dots ( ** ) that
appear in the top right corner (see 10.3.1.4 Export the report).10.3.1.4

10.5 One Page Summary Report

By clicking on “Summary Report” in the Report viewer, users can view and print a summary of the assessment
report.

Text Filter

Det; View ring @ Attestation report @ Full Repor @
Search
; . Con the reports
Assessed Company, Report Number Select a report below to access its details mpares :

‘within current filte:

l:l Request | Company Location Assessment  Expiration Status Company Type Mod

Access
Rights

Report Number
Country, Location, Zipcode
2 ) 164 4/06/202¢€ submitted Stand alone Transp

Submitted stand zlone Transg

Germany Submitted Transg

Submitted

Transg

Questionnaire Version

SO NI

Active stand zlone Transg

2023 08/06/2026  Active Stand zlone ntgrm
HZ5F o JHPLEG 0 SNE prn g FEF P I
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@ — Export Page 1 of1 71 Open report

@ceﬂc

SQAS Attestation

‘Safety and Quality Assessment for Sustainability

Transport company 7

Report: 91158 Module: Transpart Service
Date 6/11/2023 12:00:00 AM Expiration Date: /1172026 12:00:00 AM
Country Belgium Assessor: Francisco Jose Sanchez

Summary Report

Overall score of the company: 74.00%

Industry Range of scores per section
This chart shows the average scores of every SQAS section and the European average scores of every SQAS section of
all companies with active reports that beleng to the same SQAS module and the same guestionnaire version

x2n @ .

The assessed company can also download a PDF of the One Page Summary Report, which can be used to

demonstrate that the company has been SQAS assessed:

1— Export Pdge 1 of 1 A1 Open report

== lJl:l eIV
=) o scores of every section and the European average scores of every section o
=) PDF (.pd f SQAS sect d the E f SQAS section of
ports that belong to the same SQAS module and the same guestionnaire version

Use the “Back”-button (@) on the left side to return to the Report Viewer.

10.6 Attestation Report

N WY LV N W ) Y AV Ty o g SN S Y W T AW S SIS ey aar SV viaw SV el eI o CINP o R I W V T VS S0 SV Y e SNy

The company to be assessed can also view and print the Attestation Report, which shows the Distribution chart
of overall scores, the Industry Range of scores per section, details of the Improvement Action Program and the

System certifications that were added to the report.

Select your report in the SQAS Report Viewer and click “Attestation report”
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Text Filter j o R
° Detailed View 05::-m-;1 Matrix @bum mary report @ Full Report @
Search Q | =
; _ Compares the reports
Assessed Company, Report Number Select a report below to access its details

‘within current filte: -

l:l Request  Company Location Assessment  Expiration Status ‘Company Type Modi

Access Date Date

Report Number

w

Submitt Transg

Submitted

Country, Location, Zipcode Trans
Submitted Stan Transg

l:l | 11/06/2023 11/06/2026 Active Stand alone Transp
® 12/06/2023 submitted Transp

Questionnaire Version Ac Transg

it por CERLIERE L p o oy oo o PEBEESE pre e g p SR

SRS TN L

1— Export Page 1 of 1 /1 Open report
- Full Report: 91158 Module: Transport Service -
ce -F |C  companyname: Transport company 7 First assessment: 11/06/2023
Location: Brussels (Belgium) Expires on: 11/06/2023
Website: Wwww Company type  Stand alone

Overall score of the company: 74%

Distribution chart of overall scores

This chart shows
* The overall score of the company
+ The European average and distribution graph of the overzll scores of all companies with active reports that belong to the same
$QAS madule and the same questionnaire version.

-

% of population

Industry Range of scores per section
This chart shows

s The average scores of every SQAS section
» The European average scores of every SQAS section of all companies with active reports that belong to the
same SOAS module and the same auestionnaire version

LT WAV oW N ST AW eV S5 VUV AV e SV SV AV ARV Y S BT AT Vi SR VWSS T W SN VAV ST N AV LN et ANV Y SV SV W A Ve

-

The assessed company can also download a PDF of Attestation Report by simply clicking “Export”

— Export PRge 1 of 1 /1 Open report

PDF (pdf) Full Report: 91158 Module: Transport Service
) Companyname: Transport company 7 First assessment: 17/06/2023

Use the “Back”-button (@) on the left side to return to the Report Viewer.

10.7 View and download the Full report

To view and download the full report, select a report in the Report Viewer and click “Full Report”.
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Text Filter j R
° Detailed View @5:: ng Matrix @b‘.-‘nye‘, report @ Attestation report @
Search , |
) _ Compares the reports
Assessed Company, Report Number Select a report below to access its details

within current filte: -

l:l Request  Company Location Assessment  Expiration Status ‘Company Type Modi

Access Date

Report Number

Germany, Hamburg Submitted Transg
. Amsterdam nitted Transg

Country, Location, Zipcode
ny (HQ test) g sels Submitted Stand alone Transg
Belgium, Brussels 91158 11/06/2023 11/06/2026 Active Stand alone Transp

sels 12/06/2023

Submitted Transg

Questionnaire Version Transg

@ = Export Page 1 of20 P pb /1 Openreport -

%cefic

Transport company 7
Brussels

On 11-06-2023

The assessment covered the

"Core" and "Transport Service Specific" elements
F e O N ) N Y I Y N SN Y e T T % L T SV L Ny RS PV VN S Y VSRS &

You can navigate through the Report with the following buttons:

« 4 Page 3 of20 P bl

Download the report in PDF using the “Export”-button.

|
4

- Export ~ 44 4 Ppge 3 of20 b pb A1 Open report

PDF (.pdf) . Full Report: 91158 Module: Transport Service
— Companyname: Transport company 7 First assessment: 11/06/2023

Use the “Back”-button (@) on the left side to return to the Report Viewer.

10.8 Comparing reports

Users have the option to compare reports (if the user has access to the reports) of the same type (SQAS
module and questionnaire version). The results are presented in a table format and allow to check answers for
each question in all reports.

Important note: you can only compare reports that are the result of applying filters. It is however not
possible to select multiple reports in the Report Viewer to compare.
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Steps to follow:

o Apply filters in the SQAS Report Viewer to search for the reports you want to compare. (see 10.3.1.2
Filter the report)
Tip: if you want to compare 2 or more reports, you can apply a filter based on report numbers only.
Alternatively, you can also use the “Text filter” to make a selection.

e After afilter is applied, the number of Reports will show you how many reports are selected to
compare. Click the “Compare View”-button.

e @ ® @ ® ®
-
Select a report below to access its details

Request  Company Location Report  Assessment Expiration  Status Company Type Modul
A Date Date

Assessed Company, Report Number

‘within current filters

Report Number

|:| Transport company 7 Belgium, Brussels 91158 11/06/2023 11/06/2026  Active Stand alone Transpo

Transport company 7 Spain, Brussels 91152 12/06/2026 Active Stand alone Transpo
Country, Location, Zipcode P! pany pain, /06/: o

I:I Transfer Terminal 1 Spain, Brussels 91150b  06/06/2023  08/06/2026  Active Stand alone Intermo
Transfer Terminal 1 Spain, Brussels 911502 06/06/2023  08/06/2026  Active Stand alone Transpo

Questionnaire Version

Status

Assessor

Module

Assessment Date

Number of Reports

#Companies  #Countries  #Reports  #Versions

@ Comparison View © ooy emplates (=) 2 2 4 1

Only show Yes answers Company Transfer Terminal 1 Transport company 7

CAly ST TS Chapter (EN) 91150a 91150b 91153 91158
1. Management System and Responsibility 57,14 % 57,14 % 60,00 % 46,67 %

Only show N/A answers 2. Risk management 57.14% 57,14% 4783% 5357%

Only show No answers 3. Human Resources 5517 % 5517 % 56.00 % 8621%
4. On/Off Site Emergency Preparedness and Response 4444% 4244% 62,50 % 7778%
5. Performance Analysis and Management Review 5476 % 5476 % 48,65 % 7381%
6. Management of Subcontractors 55,00 % 4048 % 7556 %
7. Equipment: Specification, Inspection, Maintenance, and Calibration 5294 % 61,76 % 57,50 %
8. Behaviour Based Safety (BBS or equivalent programme) 60,00 % 0,00 % 75,00 %
9. Measurement and Management of transport greenhouse gas (GHG) emissions 77,78 % 3571% 53,57 9%
10. Security 66,67 % 50,00 % 78,57 %
11. Control of operations 60,98 % 44,44 % 8333 %
12. Specific types of Transport Services and their activities 5882%
13. Site Inspection and Site operations 65,52 % 3871% 7576 %
14. Handling practices of Food, Faod contact Materials and Feed Products 7586 %
Total 59,13 % 54,92 % 46,93 % 71,24 %

10.8.1 How to use the Comparison View

Toggle between % scored and Yes, No, N/A answers

The “Comparison View” displays by default the % scored for each selected report.
By using the button at the top, you can toggle between the percentage scored and the number of Yes, No and
N/A answers.

Click the “Show # of Yes, No & N/A Answers”-button to display the answer scores.
With the answer scores displayed, click the “Show Score”-button to display the % scored.
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#Companies  #Countries  #Reports  #Versions

2 2 4 1

Company Transfer Terminal 1 Transport company 7
Chapter (EN) 91150a 91150b 91153 91158
1. Management System and Responsibility 57,14 % 57,14 % 60,00 % 46,67 %
2. Risk management 57,14 % 57,14 % 47,83 % 53,57 %
3. Human Resources 5517 % 5517 % 56,00 % 8621 9%

ettt d, POSRE F e B uarngy U ARG T AP RS AONT N ISl P iy S8 PN A LS S J ST BP AT fRYYS 0 TIPS e BTG,

#Companies  #Countries  #Reports  #Versions

e Show Scare 2 2 4 1

Company Transfer Terminal 1 Transport company 7

Report Number 91150a 91150b 91153 91158

Chapter (EN) #Yes #No #N/A #Yes #No #N/A #Yes #No #N/A #Yes #No #N/A
1. Management System and Responsibility 8 [3 1 8 [ 1 6 4 7 g
2. Risk management 16 12 16 12 1 12 15 13
3. Human Resources 16 13 16 13 14 1 25 4

P AU s Fpa 15 R A AGOSG AG PR GPIL g A Bk AL SN IS AG I o b s T it D g ST IS L o i

Expand and collapse sections

By clicking the “+” icon (') before a section or subsection, you can expand the chapter to the question level
and see the scores in detail. Click the “-“ icon (£/) to collapse the section or subsection.

#Companies  #Countries  #Reports  #Versions
e Apply Templates e Show # of Yes, No A Answers 2 2 4 1
Company Transfer Terminal 1 Transport company 7
Chapter (EN) 91150a 91150b 31153 91158
1.Management System and Responsibility 57.14% 5714 % 60,00 % 46,67 %
7 1. Management Responsibility 57,14 % 5714 % 60,00 % 46,67 %
1.1.1. Company Policies 50,00 % 50,00 % 75,00 % 5714 %
1.1.1.7. Does the company have a current written policy reflecting management's active commitment 100,00 % 100,00 % 100,00 % 100,00 %
to: Safety & Health, Environment, Quality/customers’ requirements, Security, Behaviour Based Safety,
Prohibition of drugs and Alcohel, Training development, Non-conformance reporting and Corporate
Social Responsibility (CSR) requirements?
1.1.1.2a. - Has the senior management signed up to "Operation Clean Sweep" (OCS) programme? 100,00 % 100,00 % 0,00 %
1.1.1.2b. - Has the company asked the applicable subcontractors to sign the OCS programme? 0,00 % 0,00 % 0,00 %
1.1.1.2c. - Does the company inform and promote the OCS programme with its business partners 100,00 % 100,00 % 0,00 %
Y N N e A A AT e VTR e g N o BT A T A AV S W VAV o LY A W T AT ARV A BV NV oV Y AV W

Filter the questions
A filter can be applied to the Comparison View to only display:

e Yesanswers

e No answers

e N/A answers

e Questions with comments

Click the appropriate button to apply the filter and click it again to remove the filter.
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Export to Excel

You can export the Comparison View to Excel by hoovering over the data with your mouse, and click the 3 dots
( ) that appear in the top right corner (see 10.3.1.4 Export the report).10.3.1.4

10.8.2 Apply a template

After having created company specific templates (see chapter 11), all users within the company will have the
option to use these templates when comparing reports.

To apply an existing template:

o Click the “Apply Templates” button on top

o Select the template you want to apply from the list. The Compare view will refresh immediately and
only the questions from the selected template will remain visible.

e  You can use the filters as described above and you can export the reports with the template applied to
Excel.

e To select and apply another template, simply select another one in the list of templates.

e To deactivate a template, unselect it in the list of templates. The view will be restored to normal.

#Companies  #Countries  #Reports  #Versions

© Comparison View © show score ©  showzof ves Mo & A Answers 2 2 4 1
Only show Yes answers Company Transfer Terminal 1 Transport company 7
Chapter (EN} “ 91150a 91150b 91153 91158
Only show questions with comments
1. Management System and Responsibility 100,00 % 100,00 % 100,00 % 100,00 %
(@t I FErEe 3. Human Resources 100,00 % 100,00 % 1333% 66,67 %
Only show No answers 4., On/Off Site Emergency Preparedness and Response 100,00 %
5. Performance Analysis and Management Review 100,00 % 100,00 % 100,00 %
6. Management of Subcontractors 3462% 7857 %
7. Equipment: Specification, Inspection, Maintenance, and Calibration 57,14% 52,00 %
8. Behaviour Based Safety (BBS or equivalent programme) 7778%

10. Security 10000%
11. Control of operations 84,00 %
13. Site Inspection and Site operations 8333%
Total 83.33% 74,04 %

Template Selector
BASF 2022 TS (Safety)
BASF 2022 TS Sustainability
BASF 2022 WH (Safety)
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11 Create and manage templates

Companies to be assessed can create and save their own company specific templates and apply these to the
assessment reports. They can use these templates for instance to get a report score based on certain questions
of the questionnaire which are important to them.

Company specific templates are available to all users within the company. These templates are shared between
all users of the company. Under the authority of the assessed company, the Supervisor or SQAS helpdesk has
the possibility to allow or disallow certain users to create and/or update templates.

If you do not have the possibility to create/update company specific templates, then your company has not
given you access to this option and you will only have the possibility to apply the company specific templates
on your queries. Please contact the Supervisor or SQAS helpdesk for more information.

11.1 Create templates

To create a new template:

e Go to Planning and report and select “Manage templates”.
e Click the “Create new template”-button.
e Apop-up window will appear.
o Enter a name for the new template
o Select the module it is about
o Based on the selected module, you can select a standard template in the “Template to
copy”-field. By doing this, your new template will be based on the selected template.
If you leave this field blank a template will be created from scratch.
o Click “Yes” to create the template
Create Template
Template name *
Tank cleaning template
Module *
Transport Services v

Template to copy (filtered on module)

o Next, you'll arrive in the SQAS Template Editor

The SQAS Template Editor.
Here users can select the questions which should be included in the template and can assign different weight
factors for these questions. This way users can differentiate questions based on how important they are.

For instance, if a member considers a certain subset of questions as very important, another group of questions
less important, and wants to ignore the rest of the questionnaire, he can make a template which includes only
the questions that matter and assign higher weight factors to the questions which are more important. The
weight factor of the questions can be between 1 and 100. If a question is deselected, a weight factor of 0 will
be assigned to exclude the question.

Selecting questions can be done as follows:

e First select a section and subsection from the list on the left
The questions from this section and subsection are displayed on the right.
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e To add a question to your template, simply give it a weight (1-100).
Only questions that have a weight > 0 will be part of the template.
By adding more weight to a question, users can differentiate questions based on how important they
are.

e You can enable or disable all questions in the selected section by using the buttons next to the
section header.

1.1. - Management Responsibility Enable section questions «+  Disable section questions = e bl

1.1.1. Company Policies
B R N Y Y T O Y S N N O O N N VA AW A W A SN ar S SO SN ¥ IV SV W A SV AW STV e

e Use the filter button ( v ) to show all questions in the selected section or only the disabled ones.

<y . ) .

e Use the arrow buttons ( ) to jump to the previous or next (sub)section.

e Alternatively, you can enable or disable all questions of the questionnaire by clicking the buttons at
the top of the page. By doing this, all questions will receive a 1 or 0 weight factor.

SQAS Template Editor B Templates Enable all questions Disable all questions ==

LERES Tank cleaning template Company: Demo company / Demo city Module: Transport Services Version: SQAS version 2022

e After all questions and weighing factors have been selected the template can be saved by clicking the

“Save”-button (.)
B Templates
Click the “Templates”-button ( ) to return to the list of templates.

11.2 Editing, copying, and deleting templates

It is also possible to update an existing template. This can be done by clicking the “Edit”-button of the selected
template in the list.

An existing template can be used as a basis for a new template, click the “Copy”-button to copy the selected
template.

To delete a template, click the “Delete”-button.

11.3 Using templates

After creating/updating company specific templates, all users within the company will have the option to apply
these templates when viewing or comparing reports.

Note: It can take up to a few hours before a newly created template or changes to an existing template are
available in the SQAS Report Viewer.

To apply a template, click “Apply template” in the Detailed or Comparison View of a report.
Select the name of the template you want to apply. Only those questions which have been selected in the
chosen template can be viewed and exported.
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Report Score Subcontracted Integral Score

@ Detailed View Report View
ek General Comments Improvement Plan Details 74 % 74 %

Once a template is selected, click on
‘Report View' to access the report

e e Template Preview
Template Selector ons in Template

BASF 2022 TS (Safety) 1. Management System and Responsibility 1 1,00

BASF 2022 TS Sustainability 3. Humean Resources 3 100

BASF 2022 WH (Safety) 4. On/Off Site Emergency Preparedness and Response 1 1,00
5. Performance Analysis and Management Review 1 1,00
6. Management of Subcontractors 28 1,00
7. Equipment: Specification, Inspection, Maintenance, and Calibration 25 1,00
8. Behaviour Based Safety (BBS or equivalent programme) 9 1,00
10. Security 5 1,00
11. Contral of operations 23 1,00
13. Site Inspection and Site operations 6 1,00
Total 104 1,00

For more information, we refer to chapters 10.3.2 and 10.8.2 of this tutorial.
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12 Manage access to an SQAS Report
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To manage the access to an SQAS Report, go to “Planning and report” and open “Manage report access”

Report Account Has Access

7| oy

Apply

‘Search ‘ Q |[ QO Create

i= Chemical companies~

Report Account Has Access

30858 [cefic] Yes G

F T N e T I N N N T A N I s N PO S N T PP

By default, all members of the SQAS Service Group will gain access to the report after it has been activated. If
for any reason the assessed company chooses to deny access to some members, this can be done using this
option. This option should be used only in exceptional cases.

Please be aware that all users will always be able to view the full list of assessed companies.

Members of the Logistics & Distributors (L&D) User Group by default do not have access to the report. Using
the corresponding option, you can allow access to certain (or all) members of L&D User group.

The list in the screenshot above will display all exceptions to these standard rules.

12.1 Filter the exception list

Filters are available to refine the exception list.

e  Report: the dropdown displays all your report numbers. Select a report to use it as a filter.
e Account: the dropdown displays all active accounts (companies). Select an account to use it as a filter.
e Has Access: filter the list of exceptions based on report access.

Complete one or more filters to use and click “Apply” to refine the list. A combination of filters is possible.

12.2 Toggle between Chemical companies and Logistics & distributors

When opening the Manage report access section, the list only shows exceptions for Chemical companies. You
can toggle between Chemical companies and Logistics & distributors by clicking the list icon ().

‘ = Chemical companies~ ‘ Search | Q H Q Create ]

Report ¥ Account Has Access

90858 [Cefic] Yes G
| Search | Q ‘ [ © Create I

‘ iZ Chemical companies~

Chemical companies
Logistics & distributors  [ietaelld Has Access

90858 [Cefic] Yes (7}
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iZ Logistics & distributors - ‘ search | Q | l © Create
Report + Account Has Access
90858 PARALON S.A. Yes G
90858 PARIALON S.A. Yes G
903819 AGILITY LOGISTICS SOLUTION LTD Yes C’;

12.3 Create a new exception

To create a new exception, use the “Create”-button.

A pop-up screen will appear where you’ll be able to give or refuse access to your report for a specific company.
X

@ Create

Report *

\ o

Account *

\ o

[ Has Access

1. Select the report for which you want to add a new exception by clicking the search icon (?).
In a new window you can search or select a report. Check the box before the report number to select
the report. Click the “Select”-button.

Lookup records x
‘ Search ‘ [¢} |

Choose one record and click Select to continue

« Name Created On

50858 19/04/2023 17:04

D 20941 24/04/2023 16:20

D 50819 13/02/2023 15:58

D 90856 19/04/2023 11:26

D 20859 15/04/2023 17:05

D 50860 19/04/2023 17:06

[ soss1 18/04/2023 17:07 -

d - BE

[ Select H Cancel H Remove value

2. Select the account for which you want to add a new exception by clicking the search icon.
3. Check the box next to “Has Access” to grant the account access for the report.

Leave the box unchecked if you want to refuse access.
4. Click Submit to add the new exception.

12.4 Search and edit exceptions

Use the search box on top of the list to filter the list by searching for a specific report number or account. To
search on partial text, use the asterisk (*) wildcard character. Click the search icon (?) to display the search
results.
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Click the edit icon (&) to edit an existing exception. A pop-up window will appear where you can add or revoke
access for the selected exception. Make the desired changes and click submit.

& Edit

Report

90858

Account

PANALON S.A.

[ Has Access
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13 Manage report access requests
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By default, all members of the SQAS Service Group will gain access to the report after it has been activated.
Members of the Logistics & Distributors (L&D) User Group by default do not have access to the report.

Members who don’t have access to a report can request access using the SQAS Report viewer.
13.1 Request access to other reports

As an assessed company you can request access to reports of other L&D companies.

This can be done as follows:

e Open the SQAS Report viewer (Planning and report > Reports)
The list of reports is displayed, sorted descending by the report number
Optionally you can use the filters on the left to refine the list of reports
Reports you don’t have access to have a ‘link” icon (®) in the “Request Access Rights” column.

Request Company Location

Access
Rights

<

LOGIFARE France, Seingbouse 5

Eikelenboom Cleaning Ardooie Belgium, Ardooie bt

E

] Brenntag Hungaria Kft. Hungary, Budapest «(/

2] &

CARE France, ROGERVILLE

N R T e e A T A W N e T K Ty T o Y SN NP e 4

e  Click the link icon for the report you want to gain access to.
The report access request is opened in a new tab.

Create report access request

Requestor *

Dorian L&D

Comment

e  Your name is automatically added in the Requestor field.
e  Optionally enter a justification for the Report owner in the Comment field.
e  Click Submit. An email notification is sent to the Report owner

13.2 Managing received report access requests

A user that doesn’t have access to your report can request access using the procedure described in ‘13.1
Request access to other reports’.

You will receive an email notification when someone requests access to one of your reports. This email
contains a link to the “Manage report access requests” section of the SQAS Members portal.
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14 Further information

If you need any other information, don’t hesitate to contact us.

14.1 For general and functional questions

Cefic

European Chemical Industry Council
Rue Belliard 40
1040 Brussels, Belgium

Web:
Mr. Imre Elek

Email:
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